
careerkit.academy  |  Grow With Crowe  |  Jen Crowe  |  jen@growwithcrowe.com

AI Job Application

Automation System
How to Use ChatGPT to Find, Tailor, and Apply to the Right Jobs

The System
This workflow uses ChatGPT to do the heavy lifting on every part of the job search. You stop

spraying applications and start landing interviews.

• Analyze your resume

• Identify your highest-fit job titles

• Build a master ATS-optimized resume

• Search job boards for matching roles

• Tailor your resume for each posting

• Rank jobs by interview probability

• Apply with precision instead of volume

The goal: more interviews with less manual effort.

Step 1: Upload Your Resume to ChatGPT
Open ChatGPT (free version works). Upload your latest resume as a PDF, DOCX, or even a

clear phone photo. Make sure it includes:

• Work history (paid, internship, volunteer)

• Skills

• Education

• Certifications

• Major accomplishments

• Numbers and results wherever possible

Step 2: Find Your Best Job Titles
Prompt 1 — Best-Fit Job Titles + ATS Keywords
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Act as a senior recruiter. Based on my resume, list the 20 job titles I am most qualified for. For each
job title include: 1) Why I am a strong fit, 2) The exact ATS keywords recruiters scan for, 3) Required
skills I already demonstrate, 4) Any skill gaps I should address.

You'll get back:

• 20 target job titles

• Core ATS keywords for each

• Skill match analysis

• Areas to grow into
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Step 3: Build Your Master Resume
One highly optimized resume you can customize for any job in 60 seconds.

Prompt 2 — Master Resume Builder

Rewrite my resume into a master resume template I can quickly tailor for different job applications.
Use the Google XYZ formula: Accomplished X, as measured by Y, by doing Z. Remove all weak
phrasing and generic bullet points. Eliminate red flags hiring managers notice in under 10 seconds.
Optimize for ATS readability. Emphasize quantified impact, leadership, and measurable results. Make
formatting clean and easy to customize.

You'll get back:

• ATS-friendly formatting

• Strong, achievement-based bullet points

• Customizable sections you can swap in and out

• Your new source resume

Step 4: Turn On Agent or Browser Mode
For job searching, you need ChatGPT to be able to browse the web. Turn on:

• Agent mode (in ChatGPT)

• Browser mode

• Any AI tool with web search built in

Step 5: Search LinkedIn and Indeed
Prompt 3 — Job Search Automation

Go to LinkedIn and Indeed. Find all job postings that match these target job titles: [PASTE YOUR 20
JOB TITLES]. Search criteria: posted within 7 days, relevant to my experience level, remote or based
in [LOCATION]. Create a spreadsheet with: 1) Company name, 2) Job title, 3) Posting link, 4) Match
score 1 to 100, 5) Key ATS keywords, 6) Salary if available, 7) Required skills.
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Step 6: Tailor Your Resume for Each Job
Prompt 4 — Resume Tailoring Engine

For every job in the spreadsheet, create a tailored version of my master resume based on the job
description. Prioritize the exact ATS keywords from the posting. Reorder bullet points based on
relevance. Rewrite bullets to maximize alignment. Preserve truth and factual accuracy. Increase
keyword match without keyword stuffing.

Step 7: Rank Jobs by Interview Probability
Not all jobs are worth the same effort. Spend your time on the ones most likely to convert.

Prompt 5 — Opportunity Ranking

Rank all jobs by probability of interview success. Use: resume match quality, skill overlap, ATS
compatibility, seniority alignment, industry relevance. Sort from highest to lowest probability.

Step 8: Apply with Precision
Prompt 6 — Application Strategy

For my top-ranked jobs, help me prepare each application. Customize my answers based on the job
description. Use the tailored resume version. Generate custom cover letter answers if required. Flag
any application that needs my manual review before submission.
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The Full Workflow
1. Upload your resume

2. Identify your top 20 job titles

3. Pull the ATS keywords

4. Build your master resume

5. Turn on browser or agent mode

6. Search LinkedIn and Indeed

7. Build your job spreadsheet

8. Tailor a resume for each role

9. Rank by match score

10. Apply to the top opportunities first

Track It in a Spreadsheet
Set up a Google Sheet with these columns and let AI fill it in for you:

• Company

• Job Title

• Job Link

• Location

• Salary

• ATS Keywords

• Match Score

• Resume Version Used

• Applied?

• Interview?

• Notes

Reality Check

AI can do this brilliantly:

• Resume optimization

• ATS keyword matching

• Finding open jobs
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• Drafting cover letters

• Mock interview practice

• Ranking opportunities

AI can't do this alone:

• Submit hundreds of applications by itself

• Solve CAPTCHAs

• Handle two-factor logins

• Beat every employer portal

• Replace your human judgment

The winning combo is AI plus you. Better applications, not more of them.

Best Practices for Maximum Interview Rate
• Apply to jobs posted within 48 hours when possible

• Focus on roles with 70%+ skill overlap

• Tailor every resume — never send the master untouched

• Use ATS keywords exactly as they appear in the posting

• Track every application in your spreadsheet

• Follow up after 5 to 7 days. Then follow up again.

The Goal
Stop sending 500 random applications and hoping. Use AI to send fewer, better,

higher-converting applications with precision.

More interviews. Less wasted effort.


